
APPENDIX 1
Minutes of The Meeting of Newbury Town Council
Held in the Council Chamber, Town Hall, Newbury, 

at 7.30 pm on Monday 27 June 2022.
Present
Councillors Martin Colston, Jo Day, Billy Drummond, Nigel Foot, Sue Farrant, Stuart Gourley, Roger Hunneman, Olivia Lewis, David Marsh, Pam Lusby-Taylor, Gary Norman (Town Mayor), Elizabeth O’Keeffe, Erik Pattenden and Sarah Slack, 
Officer in Attendance
Hugh Peacocke – Chief Executive Officer

5.  Apologies for absence 

Apologies received from Councillors Phil Barnett, Jeff Beck, Chris Foster, Jon Gage, Stephen Masters, Vaughan Miller, Andy Moore, Martha Vickers and Tony Vickers.
6. Declarations of interest and dispensations

Councillors David Marsh, and Erik Pattenden are also Members of West Berkshire Council, which is declared as a general interest on their behalf and a dispensation is in place to allow them to partake in discussions relating to West Berkshire Council business.
7. Minutes of the meeting of Newbury Town Council held on Monday 31 January 2022
Proposed: Councillor Sue Farrant
Seconded: Councillor Elizabeth O’Keeffe
Resolved: To approve the minutes of the meeting of Newbury Town Council held on Monday 31 January 2022 as a true record of the meeting.
8. Minutes of the Annual Meeting of Newbury Town Council held on Sunday 15 June 2022
Proposed: Councillor Billy Drummond
Seconded: Councillor Olivia Lewis
Resolved: To approve the minutes of the Annual Meeting of Newbury Town Council held on Sunday 15 May 2022 as a true record of the meeting.
9.           Questions and Petitions from Members of the Public
               There were no questions or petitions received from members of the public.
10. Members’ Questions and Petitions
Question received from Councillor Elizabeth O’Keeffe:
The Councils standing order is clear on sending apologies to a meeting.
It is only courteous to inform the chair and officer responsible for the committee. At Full council members apologies for absence should be sent prior to the meeting. The habit of members giving the names at the start of a meeting or when it is noticed the member is not present is not acceptable unless there has been a last-minute emergency that the member is aware of.
Mr Mayor going forward can we please agreed this process?
The Mayor responded as follows: 

Thank you for bringing this matter to our attention. I agree that apologies should be sent in good time to the CEO or the Lead Officer covering the meeting. This is even more important for Committees and subcommittees, where the absent member should seek to find a substitute to attend in their place. 
The CEO will write to all members advising them that this would be best practice and we will address the matter further at the next review of the Council’s Standing Orders.
11. Mayor’s Report

   The meeting received the Town Mayor’s report
12. Leader’s Report


The meeting received the Leader’s report
13. Chief Executive Officer’s Report

  
The meeting received the Chief Executive Officer’s report.
14. Internal Audit Report

The CEO presented the final internal audit report for the financial year 2021-22, as prepared by Audit Solutions Ltd. The overall conclusions were that the Council’s officers maintained generally adequate and effective control arrangements. 

The meeting noted that the internal auditors had signed off the IA Certificate in the Council’s AGAR assigning positive assurances in all relevant areas, excluding that relating to petty cash as they been unable to undertake a review due to officers not having access to the safe / strongroom on the day of our final review visit (the lock on the safe was broken). Consequently, the internal auditors ticked the “not covered” box in the IA Certificate.


Proposed: Councillor Martin Colston


Seconded: Councillor Nigel Foot

Resolved: That the Council approves the final internal audit report for the financial year 2021-22 as received form Auditing Solutions Ltd.
15. End of Year Statutory Accounts 2021/22

The Mayor told the meeting that the approval of the Annual Governance Statement and the accounting statements must be carried out by the Full Council and that it must be done before the 30th of June.
Members had received the report from the CEO and the Annual Governance and Accountability Return (subject to external audit) for the financial year 2021/22.

The Chief Executive Officer referred members to the Annual Internal Audit Report           (page 3 of the Annual return), The Annual Governance Statement (page 4) and the signed accounting statements ( page 5) and dealt with members, questions arising.

The Council thanked the responsible financial officer and his team for their work in preparing the accounts and the Annual Governance Statement. 
Proposed: Councillor Martin Colston
Seconded: Councillor Erik Pattenden

Resolved: To approve each individual paragraph (1-9) of the Annual Governance

Statement 2021-22 as defined at Section 2 of the Annual Return and 


Resolved that Newbury Town Council has:
1. Put in place arrangements for effective financial management during the year, and for the preparation of the accounting statements.

2. Maintained an adequate system of internal control including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness.

3. Took all reasonable steps to assure ourselves that there are no matters of actual or potential non-compliance with laws, regulations and Proper Practices that could have a significant financial effect on the ability of this authority to conduct its business or manage its finances.

4. Provided proper opportunity during the year for the exercise of electors’ rights in accordance with the requirements of the Accounts and Audit Regulations.

5. Carried out an assessment of the risks facing this authority and took appropriate steps to manage those risks, including the introduction of internal controls and/or external insurance cover where required.

6. Maintained throughout the year an adequate and effective system of internal audit of the accounting records and control systems.

7. Took appropriate action on all matters raised in reports from internal and external audit.
8. Considered whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the year-end, have a financial impact on this authority and, where appropriate, have included them in the accounting statements.
9. In our capacity as the sole managing trustee for the Wash Common Allotments, discharged our accountability responsibilities for the fund(s)/assets, including financial reporting and, if required, independent examination or audit.
The Mayor and the Chief Executive Officer then signed the Annual Governance statement 2021-22.

The meeting considered the signed Accounting Statements 2021/22 as presented by the Responsible Financial Officer. It was explained that the substantial variances between financial year 2020-21 and 2021-22 arose from the larger than expected receipts from the Charter Market and Shaw Cemetery (Line 3, Total Other receipts) and the reduction in expenditure on Line 6 (Total other payments) as the Council had spent £300,000 of Community Infrastructure Levies in the previous financial year.
Proposed: Councillor Steven Masters
Seconded: Councillor Gary Norman
   Resolved: To approve the Accounting Statements 2021/22 as presented by the Responsible Financial Officer and to authorise their signing by The Town Mayor.
The responsible Financial Officer advised the members that the external audit would be undertaken by PKF Littlejohn and that the date for the exercise of electors’ rights has been set as 29 June 2022. Following approval of the Annual return the appropriate legal notice with regard to public inspection would be published on the Council’s website and displayed on the Town Hall notice board. The external audit may generate further amendments.  The final Annual Return, including the Auditor’s Certificate, is due for publication by 30 September 2022.
16. Reports from Outside Bodies
The meeting received the following reports:
· West Berkshire Citizens’ Advice, from Cllr. Sarah Slack, the Council appointed trustee on the board,

· From Councillor Elizabeth O’Keeffe, the link Councillor with St. Joseph’s School

· From Councillor Sarah Slack, the link Councillor with John Rankin Schools.

17. The Climate Emergency Working Group

Proposed: Councillor Sarah Slack
Seconded: Councillor Roger Hunneman
Resolved: To approve the Terms of Reference and the membership of The Climate Emergency Working Group
The Council thanked Mr. David Ingram for the excellent work that he had done throughout the year supporting the Working g4roup and advancing the Council’s objectives in this area.

18. The minutes of meetings of the Town Council’s Committees:
The meeting received the following minutes: 

·   Planning and Highways Committees: 8 Feb., 1 & 22 March, 12 April, 

3 & 24 May and 14 June 2022 (draft)- already circulated

·   Civic Pride, Arts and Culture Committee (draft) - 28 February- already circulated

·   Community Services Committee (draft) - 14 March - already circulated

·  Policy and Resources Committee: 25 April and 13 June (draft)- already circulated

19. Forward Work Programme for Full Council meetings 2022/23
The Council noted and agreed the Forward Work Programme. 
The CEO pointed out that an additional meeting of Full council has been scheduled for Monday 8 August, to deal with the awarding of the contract for the Community Café in Victoria Park.

It was agreed to add an update on the Café to the business of the meeting scheduled for 17 October 2022.
There being no further business, the Town Mayor declared the meeting closed at 8.13 pm. 
Town Mayor: ________________________

Date: _________________





